[image: image1.png]




UNIVERSIDAD DE LA SABANA

FACULTY OF ECONOMIC AND ADMINISTRATIVE SCIENCES

BUSINESS PRACTICE

	STUDENT’S NAME       ________________________________________                        FACILITATOR   

STUDENT’S POSITION          ________________________________________

NAME OF COMPANY    ________________________________________                            ________________________

BOSS                ________________________________________

Date 1st review _______________




The store is from 1 to 5. 5 is the maximum score
	FACTORES
	ANSWERS

	
	1
	2
	3
	4
	5

	1st. DISCIPLINE
· PUNCTUALITY IN  WORKING SCHEDULE
                                                             First review
                                                             Final review
· COMPLIANCE WITH ORGANIZATION’S POLICIES
                                                             First review
                                                             Final review
· CARE OF OFFICE AVAILABLE RESOURCES
                                                             First review
                                                             Final review

	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2nd. DESEMPEÑO

· USES AN ADEQUATE METHOD TO CARRY OUT DAILY ACTIVITIES
                                                             First review
                                                             Final review
· FUNCTIONS CAN BE DELEGATED ON HIM/HER
                                                             First review
                                                             Final review
· HIS/HER WORK IS WELL DONE
                                                             First review
                                                             Final review
· STRIVES TO ATTAIN QUALITY ACHIEVEMENTS
                                                             First review
                                                             Final review
· COMPLETES THE RECOMMENDED REPORTS
                                                              First review
                                                              Final review
· FOLLOWS GUIDELINES, ACKNOWLEDGES AND RECEIVES WORK INSTRUCTIONS IN A POSITIVE WAY
                                                             First review
                                                             Final review
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	


	3rd ABILITY AND CAPACITY TO SOLVE PROBLEMS
· ON TIME
                                                             First review
                                                             Final review
· WITH CREATIVITY
                                                             First review
                                                             Final review
· WITH INITIATIVE
                                                             First review
                                                             Final review
· USES RESOURCES ADEQUATELY
                                                             First review
                                                             Second review
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	4th INTERPERSONAL SKILLS
· INTERACTS WITH OTHER PERSONS IN AN OPEN, RECEPTIVE AND RESPECTFUL WAY
                                                             First review
                                                             Final review
· KNOWS HOW TO GET COOPERATION AND GETS RESULTS THROUGH OTHER PERSONS
                                                             First review
                                                             Final review
· PARTICIPATES IN TEAM WORK
                                                             First review
                                                             Final review
· POSITIVE, QUALITY MANAGEMENT OF DIFFICULT SITUATIONS

                                                             First Review
                                                             Final review
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	5th MOTIVATION AND RESPONSIBILITY

· POSITIVE ATTITUDE AT WORK

                                                             First review
                                                             Final review
· COMMITMENT WITH THE ORGANIZATION AND ITS WORK
                                                             First review
                                                             Final review
· CARRIES OUT DUTIES IN A RESPONSIBLE MANNER

                                                             First review
                                                             Second review

	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	


	6th CONTRIBUTION

· ABILITY TO PROVIDE  POSITION WITH ADDED VALUE

                                                             First review
                                                             Final review
· IS A LEADER IN ACCRYING OUT THE ACTIVITIES ACTIVITIES
                                                             First review
                                                             Final review
· COOPERATES AND HELPS WITHOUT DISCRIMINATING

                                                             First review
                                                             Second review
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	7th KNOWLEDGE
· SHOWS KNOELDGE ABOUT THE JBN HE/SHE IS PERFORMING
                                                             First review
                                                             Final review
· ABILITY TO APPLY KNOWLEDGE RECEIVED AT THE UNIVERSITY

                                                             First review
                                                             Final review
	

	
	  
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	
	
	

	
	
	
	
	
	


	REMARKS ABOUT THE STUDENT: ________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

REMARKS ABOUT THE COMPANY: _______________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

NAME OF EVALUATOR: _________________________________________________



	


SOURCE: Liliana Mesa López

ADAPTATIÓN: María Claudia Peralta Martha Fernández de Monsalve
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